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GENERAL RULES FOR RENTAL OF INTERLACHEN HALL
FIRE REGULATIONS

1) MAXIMUM NUMBER OF OCCUPANTS: 131 DOWNSTAIRS AND 150  UPSTAIRS – TOTAL: 281
2) SMOKING IS NOT PERMITTED ANYWHERE IN THE BUILDING – This includes all restrooms.

ATTENTION RENTERS: THERE ARE NO KITCHEN FACILITIES AVAILABLE.

HALL RULES

1)  NO ALCOHOLIC BEVERAGES ARE ALLOWED.

2)  Renters may not use nails, staples, tacks, scotch tape or other adhesives on the interior or exterior of the 
     Hall. 

3)  The piano may be used at the discretion of the Interlachen Historical Society.   

4)  Windows are to remain closed.  Doors and windows must be securely locked upon exiting. All fans, lights,       

      water faucets, toilets in restrooms, etc., are to be turned off. The air conditioner/heater temperature will be  
      monitored by the Docent/Caretaker.
5)  Please report any damage to the Interlachen Historical Society President or his/her designee. 

CLEAN UP

THE EVENT AND CLEANUP ARE TO BE OVER BY 11:00 P.M. THE DAY OF THE EVENT

1)  Place all garbage, trash and refuse of any kind in the Town’s containers that are located outside. Food 

      and drink items are not to be left in the building without permission of the Docent/Caretaker.
   2)  All rooms (floors, furniture and articles) are to be left neat and clean.

   3)  Docent/Caretaker will advise as to placement of furniture and other items. 

   4)  Since the Hall must be made ready to be open to the public following an event, special arrangements  

     must be made with the Interlachen Historical Society for a time following the event for renters to remove    

     any chairs, tables, musical instruments, etc., that were brought in for the event.
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   SCHEDULE OF RENTAL FEES FOR INTERLACHEN HALL
PRIVATE & SOCIAL USE:  Such as weddings, receptions, reunions, parties, etc.
REFUNDABLE CLEANING/ DAMAGE DEPOSIT -----------------------------------------------------------$50.00

FIRST DAY------------------------$100.00.   SUBSEQUENT CONSECUTIVE DAYS----------------------$50.00

Rental is subject to 7% Sales Tax UNLESS Tax Exempt   (proof required) 

TAX EXEMPT ORGANIZATIONS & TOWN RESIDENTS (proof required):
REFUNDABLE CLEANING/ DAMAGE DEPOSIT -----------------------------------------------------------$50.00

FIRST DAY------------------------$50.00.     SUBSEQUENT CONSECUTIVE DAYS ---------------------$50.00

The Town carries Property Damage Insurance on all Town owned property with a $500.00 deductible clause per claim.
Any organization or individual renting Interlachen Hall is responsible for the $500.00 deductible, along with any other costs associated with a claim against our Property Damage Insurance Policy for any damages exceeding the amount of insurance coverage provided. Renters must provide proof of a one million dollar ($1,000,000.00) insurance policy naming the Town as an additional insured.  Insurance policies may be obtained on line through the TULIP Program or by the renters’ own insurance company.
      1)  All fees MUST be paid when the Hall is reserved and are payable to the Town of Interlachen,  

           311 Atlantic Avenue, Interlachen, Florida 32148. 

      2)  Cancellations MUST be given two (2) business days prior to the event to receive a rental fee refund.

      3)  Deposits will be refunded the first (1st) week after the event, provided that there is no damage and the  

           cleanup is completed satisfactorily.            
      4)  Arrangements MUST be made with the Historical Society if additional hours are required for event  

           preparations. 

For more information contact Historical Society President, Sue Paper at (386)684-1965 or (301)806-8935, or Jean Russell at (386)684-0103 or the Town Office at (386)684-3811.  Office hours are from 8am - 5pm, Monday through Friday. 

It is the renters’ responsibility to see that guests (adults & children) conduct themselves in an orderly manner.

Renter: ___________________________________________ Telephone Number: ____________________

Address: _______________________________________________________________________________

Date of Rental Use: ______________________________________________________________________

I have read and agree to abide by the Rental Agreement and Interlachen Hall Rules.  If there is a caterer and/or decorator, I will provide them a copy of the Interlachen Hall Rules.
Signed: ______________________________________    Date:___________________________________
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